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Return to work form
 Maternity, Adoption, or Shared parental leave

[bookmark: _Hlk72412750]Version Date: 3 February 2026

	Please complete this form and return it to the relevant HR Operations – Admin via the details at the bottom of this form.

Please note: this form must be completed at least 28 days prior to the end of the your Maternity, Adoption, or Shared Parental Leave.

Please note: If you wish to return on a part-time basis or flexible-working pattern, you should also submit a copy of this form together with a flexible working application through your Line Manager & SMT (Senior Management Team) to be received by HR Operations – Admin (D&C / Dorset) at least one month prior to the commencement date. Please see the People Portfolio pages for information on Flexible and Part Time Working.


	Section 1 – Your Details & Dates

	Name:
	     
	Force No.:
Collar No.:
	     
     

	Force:
	[bookmark: Dropdown1]
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	Please ensure the below dates dovetail i.e. consecutive dates. If you are planning to take a period of annual leave/other leave before you return to the workplace, the date of return to work should be the first date after your Maternity/Adoption/SPL ceases.

	Please enter your final day of Maternity/Adoption/ Shared Parental leave (prior to commencing rest days/annual leave):
	Click here to enter a date.
	Date of return to work*:
	Click here to enter a date.


[bookmark: _Hlk73019431]*Please note, for pay purposes, Statutory Maternity / Adoption / Shared Parental Pay and leave will be calculated in complete weeks only. When returning from Maternity / Adoption / Shared Parental Leave, due consideration should be given to the day you commenced your period of statutory leave and the day you return to work (to ensure this reflects complete weeks).

	Section 2 – Type of Leave (upon return)

	Before returning to work are you taking: 

	[image: Information with solid fill]
	Where you are looking to take a period of leave prior to returning to the workplace, please ensure the commencement date of your leave is the same date as the ‘Date of return to work’ above. Any leave taken will be based on your working hours prior to commencing Maternity/Adoption/Shared Parental Leave.

	Annual Leave
	 Yes
	☐
	No
	☐	Date from:
	Click here to enter a date.	Date to:
	Click here to enter a date.
	Unpaid Leave 
	Yes
	☐
	    No
	☐	Date from:
	Click here to enter a date.	Date to:
	Click here to enter a date.
	Career Break
	Yes
	☐
	No
	☐	Date from:
	Click here to enter a date.	Date to:
	Click here to enter a date.
	Parental Leave
	Yes
	☐
	No
	☐	Date from:
	Click here to enter a date.	Date to:
	Click here to enter a date.
	Temporary Family Friendly Hours
	Yes
	☐
	No
	☐	[image: Information with solid fill]
	Temporary Family Friendly hours can be for a period of up to three months. Please see the relevant sections of the additional information documents on SharePoint.

	
Line Managers for Officers and Staff returning from Maternity / Adoption / Shared Parental Leave are responsible for updating GRS/Informing the relevant Resource Management Unit (RMU) / Duties team of the date you intend to return so that duty rosters can be updated. 

Contact the RMU (D&C) / Duties (Dorset) team: 
Resource.ManagementUnit@devonandcornwall.pnn.police.uk  / Internal – 22444 / External - 01392 452444
DutiesGRS@Dorset.PNN.Police.uk

For CMCU staff, contact: CMCUResourcePlanningTeam@devonandcornwall.pnn.police.uk



	Section 3 – Your Signature

	Signed:
	     
	Date:
	Click here to enter a date.
	Contact details:
	[bookmark: Text4]     



[bookmark: _Hlk72420343]Please submit this form electronically to: 
HR Operations – Admin (D&C)   or   .HR Ops Dorset – Admin (Dorset)

Should you have any queries concerning this form, please contact the relevant HR Operations – Admin Team via email. 
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