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Keeping In Touch Days/Shared Parental Leave In Touch Days (SPLIT)
Request Form
Version Date: 3 February 2026
‘Keeping in Touch’ (KIT/SPLIT) days are optional days which can be used for activities like training and meetings etc. to help you stay connected to the workplace and team. 

You can choose to take up to 10 ‘Keeping in Touch’ (KIT) days during your Maternity / Adoption  Leave without bringing your leave to an end. For Shared Parental Leave you and your partner may choose to take up to 20 paid voluntary SPLIT days each during the SPL period. SPLIT days are in addition to any ‘KIT’ days taken by the mother / birth parent / primary adopter whilst on maternity / adoption leave.

Keeping in Touch (KIT/SPLIT) days will be paid at your normal hourly rate for hours/days worked. Where a KIT/SPLIT day is worked during a period of unpaid maternity/adoption/shared parental leave, you will receive the appropriate payment for the hours worked on the KIT/SPLIT day. Pension benefits will accrue during the paid KIT/SPLIT day(s).

The work undertaken during a KIT/SPLIT day will count as one day of entitlement, including where the hours worked are less than a full day.  Please submit one form per KIT/SPLIT day requested, submitting the request at the end of the day worked.

Officers
If you work a KIT day during a period of Police Maternity Pay (PMP) / Occupational Adoption Pay (OAP), you will receive payment for the hours worked on the KIT day, the maternity / adoption pay is temporarily suspended and your PMP / OAP will be extended by one day for each KIT day worked. Please note – if you return to work immediately after a period of Police Maternity Pay / Occupational Adoption pay, instead of having 39 weeks, the day will be lost.
Where you work a KIT day during a period of Statutory Maternity Pay (SMP) / Statutory Adoption Pay (SAP), you will receive payment for the hours worked on the KIT day in addition to the SMP / SAP for the week in which the KIT day occurs. There will be no extension of the maternity / adoption pay period. 
Where an officer works a SPLIT day during a period of Shared Parental Pay (ShPP), they will receive payment for the SPLIT day in addition to the statutory ShPP for the week in which the SPLIT day occurs.
Staff
Where an employee works a KIT day during a period of Occupational Maternity Pay (OMP) / Occupational Adoption Pay (OAP) at full pay, there will be no additional payment for the KIT day. Where an employee works a KIT day during a period of Statutory or Occupational Maternity/Adoption Pay, at half pay, the payment for the KIT day will be offset against the daily payment of the statutory or occupational pay.

Where an employee works a SPLIT day during a period of Shared Parental Pay, the payment for the SPLIT day will be offset against the daily payment of statutory pay.
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	Section A - Your Details
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Collar No.:
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	I confirm I am currently on (please check the appropriate box):

	☐ Maternity Leave
	☐ Adoption Leave
	☐ Shared Parental Leave



	Section B - Keeping in Touch Days/SPLIT Day Worked

	Date:
	Click or tap to enter a date.	Number of hours worked:
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	This form is intended for:
	Choose an item.
	Reason worked: 
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	Signed:
	[bookmark: Text5]     
	Date:
	Click here to enter a date.


	Section C – Line Manager Sign Off

	I confirm that the above named has attended work on the date/s above and for the hours stated. They should receive the appropriate payment for a Keeping in Touch Day/SPLIT Day (off-set by any statutory or contractual entitlements).

	Signed:
	     
	Force No.:
Collar No.:
	     
     
	Date:
	Click or tap to enter a date.


Please return this form electronically to the Payroll Team via: 
Email – PayrollTeam@devonandcornwall.pnn.police.uk  

Or by post – 
D&C – Payroll Team, Police Headquarters, Middlemoor, EX2 7HQ
Dorset – Payroll Team, Police Headquarters, Winfrith, Dorchester, DT2 8DZ

Should you have any queries concerning this form, please contact Payroll via email. 
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